
UPS Label Request 
 

To request a UPS shipping label: send an email to osufstacct@osu.edu and include 

the following information: 

  

Business Name 

Name of contact person: 

Address: 

Phone Number/Email of recipient: 

  

Type of shipping (overnight, two-day, etc.): 

Weight: 

Dimensions: 

Height: 

Length: 

Width: 

Small description of what is being shipped: 

  

Funding information: 

Gift: 

Program: 

Grant: 

Project: 

Assignee: 

  

If you are shipping with dry ice, we need to know the weight of the dry ice in 

addition to the package. 


